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Artown 2026 Presenter Handbook

The Artown 2026 Presenter Handbook & Letter of Agreement will provide information regarding
presenting your arts events for the Artown Festival held during July in northern Nevada.

The Presenter Portal

The 2026 Artown Presenter Portal, is the online platform where presenters may register for Artown and
upload their events. This portal opens January 1, 2026 and closes March 31, 2026 It is free to register for
Artown!

Once you have a log-in from a prior year, you can use that log-in
What is Artown?
This section will outline what Artown is and what it is not.

Artown is a non-profit 501(c)3 organization whose mission is to strengthen Reno’s arts industry, foster its
civic identity and enhance its national image, thereby creating a climate for the cultural and economic
rebirth of our region. Artown provides a marketing umbrella for non-profit organizations and small
businesses to showcase unique arts events throughout July. The result is a month-long multidisciplinary
festival of the arts in northern Nevada. The 2026 festival will run from July 1 through July 31.

1. Artown is a connector
Presenters may find it helpful to partner or collaborate with another organization or individual. Artown
gathers this information and will share opportunities as they are available. It is important that only one of
the partners enters the event information into the Artown Portal which will avoid duplicate entries.

2. Artown provides marketing for all events
It is important that you maximize the Artown marketing support in addition to your own promotion of your
event. Artown collects information for the entire Festival attendance, which typically exceeds 280,000
attendees. Once you have submitted your event and it is approved, you will receive the following
marketing assets for your event:

e Anevent listing in 55,000 Little Books (50,000 in English and 5,000 in Spanish)
If you have a great photo, an image might be included in the Little Book
A unique web page dedicated to your event on artown.org
The Artown mobile site is a user friendly version for all information on-the-go
A listing on Artown’s social media under “This week at Artown”
Once you upload a Press Release in the Portal, with the approved Artown partner paragraph, there
will be a link on your event page to the media section on the Artown website

3. Artown is unique
The Artown staff are available to answer questions and maximize your event and reach. Every event must
be unique for Artown and not an event that already produce or hold outside the month of July.



4. Artown is not a funder
The Artown team raises money on behalf of all events entered into the Portal. These funds raised pay for
all the marketing and design components for all the presented events. Presenter events uploaded and
approved in the Artown Portal are produced, funded and presented by each entity. Most Artown events
are free admission, which brings in new audiences to your organization. If you decide to charge admission
for your event, you are responsible for ticket sales, promotion, ticket pricing and processing. All Presenter
event expenses are yours entirely.

5. Artown is not for for-profit promoters
Artown is here to serve other non-profit organizations and small business owners. Artown will not promote
for-profit promoters without a percentage of the ticket sales going back to Artown

Artown reserves the right to deny an event registration and has done so, in rare instances. Artown may
also limit the number of events an organization may enter into the Presenter Portal

Other important information

e The Portal Times Out! So, it is important to have all your information before entering your event.
You will be able to save your information after each section. Once each section is saved, you may
return to the work at another time

e PROOF-READ CAREFULLY as this is the information that will be used directly for publication and
website listing! Artown reserves the right to edit content for space and consistency.

e Your submission will be reviewed by Artown, and you will receive notification, via email of your
acceptance to present at Artown
The word “Artown” cannot appear in your event title
Pictures — Having great photos is important for the promotional marketing success of your Artown
event. Landscape/Horizontal photos will be used for your event page banner on artown.org.
Vertical/Portrait photos will be used in the Little Book. The largest possible (in megabytes) is
preferred

Venues

Presenters select their own venue. If you would like to use a City of Reno* or Washoe County* venue,
please reach out to Artown’s Festival Manager regarding your event date prior to attempting to rent the
facility.

* Bartley Ranch (Hawkins Amphitheater or elsewhere in the park), West Street Plaza, City Plaza, Idlewild,
or McKinley Arts and Culture Center, or any other City or County run park facility — please contact Artown
regarding your event date prior to attempting to rent the facility. Artown does not rent out these facilities
but may be able to point you to the correct City of County personnel to secure your park or venue rental.

Once you have secured the venue, it is your responsibility to contact the venue and follow through with all
the necessary paperwork, insurance, meetings and permits. For example - The City of Reno requires you to
attend a special event meeting prior to authorizing any rental of Wingfield Park, and the City of Reno
requires that rental applications be submitted ninety (90) days in advance for events with alcohol and sixty
(60) days in advance for those without alcohol.

Insurance

Presenters are required to check a box within the four-page registration portal verifying that they have
secured insurance for their event. Venues may have their own insurance requirements. The City and the
County both require liability insurance for use of their venues



Licensing

There are local, State and Federal regulations on licensing for vending and event performances. Artown
does not cover these requirements for presenters. It is your responsibility to make sure that you have all of
your licensing and permitting in place and that all your vendors and performers have their music
clearances well in advance of their performances as well.

e Sales
If you are selling items within the City of Reno, you must have a business license with the City of
Reno. Similarly, if you are selling in Washoe County, a county business license is required.
Temporary business licenses may be obtained inexpensively for those who are vending only for the
day of the event. Contact City of Reno Business Licensing office 2nd Floor of City Hall 775.334.2090.

e Music
The presentation (live, recorded, whole or in part) of any copyrighted music is subject to royalty
and licensing fees. ASCAP (American Society of Composers, Authors, and Publishers) and BMI
(Broadcast Music, Inc.) are the main licensing entities for live music performance. Contact ASCAP
and BMI directly about your music presentation.

e Movies and Plays
The presentation of a movie or play also requires that the appropriate royalties and permissions be
obtained. Generally, these presentation rights are obtained through the production company of the
movie or the publisher (in the case of theater).

o Cabaret License
The City of Reno requires that a venue be licensed to present live performances. Please check with
your venue to ensure that they are licensed to present your event in their location. Contact the City
of Reno Business Licensing office 2nd Floor of City Hall 775.334.2090.

e Food and Beverage
Health Department: The Health Department has regulations regarding vending and serving food to
the public. These regulations are there to protect the public and the event producers from danger.
All food vendors must have a current health permit and submit their vending plan to the Health
Department for approval. If you are planning on offering any food at your event, contact the Health
Department 775.328.2434.

e Alcohol
To sell alcohol you must have an alcohol license. Alcohol vendors at your event must be licensed to
serve alcohol. All servers must also be licensed. Please talk with of Reno Business Licensing office
(2nd Floor of City Hall 775.334-2090) to determine how to proceed if you wish to have alcohol at
your event. Note that obtaining a license takes quite a while and requires training and
certifications. Start now if you are interested in obtaining an alcohol license.

Event Rating
Artown does not censor but is extremely sensitive to the public’s knowledge and awareness of the content
of all events. Presenters are required to select the level of appropriateness in the Artown Portal (Section 1)

Artown Logo and Press Release Paragraph

Presenters are required to include the Artown logo (placed prominently) in all your media and promotional
materials related to your event. When you log onto the portal you will have access to Artown logos and
the required press release paragraph, under the “Media Assets” tab.

For more information or questions, contact presenter@artown.org or office@artown.org





